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[bookmark: _Hlk184575535]THE BUNGOMA COUNTY YOUTH POLYTECHNICS ACT,
(No. 8 of 2015)
IN EXERCISE of the powers conferred by section 32 of the Bungoma County Youth Polytechnics Act, 2015, the County Executive Committee Member for Education and Vocational Training makes the following Regulations—

[bookmark: _Hlk184554974][bookmark: _Hlk184555024]THE BUNGOMA COUNTY VOCATIONAL TRAINING REGULATIONS, 2024

PART I: PRELIMINARY
1. CITATION 
This regulation may be cited as the Bungoma County Vocational Training Regulations, 2024 and shall come into force upon publication in the Kenya gazette.
2. Interpretation 

In these Regulations, unless the context otherwise requires— 
"Act" and "the Act" means the Bungoma Youth Polytechnic Act of 2015

 "CECM" means the County Committee Member for the time being responsible for matters related to technical and vocational education and training 
"certificate" means the level of qualification below diploma or its equivalent 

 "course" means the programme of instruction comprising a range of syllabus content areas for trainees to acquire knowledge, work attitudes, skills and competences for employment in formal or informal sectors

 "curriculum" means the programme of courses fulfilling the requirements for a certificate or diploma in a particular field of study

 "Diploma" means the level of qualification below degree and above a certificate

 "industrial attachment" means a supervised practical experience that is the application of previously studied theory under the supervision of a trainer and a supervisor in the industry 

"Institution" means an institution that promotes or offers technical and vocational education and training 

"Principal" means a person engaged with the approval of the County Public Service to manage a VTC in line with TVETA Regulations 

"private institution" means an institution which is not a public institution

 "programme" means a sequential grouping of courses which forms a considerable part, or all, of the requirements for an academic credential or an occupational objective

 "public institution" means an institution established or maintained by use of public funds or by the community 

"quality assurance" means the procedures, processes and systems used to guarantee and continuously improve the training standards of VTC as approved by TVETA 

"standard" refers to an established norm or requirement 

"trainer" means a person registered under section 25(1)(b) of the TVET Act

 "training" includes technical and vocational education and training leading to acquisition of specialized skills and knowledge that can provide the practitioner with livelihood; 

"TVET institution" means a Technical and Vocational Education and training institution; "university" means a university within the meaning of the Universities Act (Cap. 210) 

TVETA means the authority that regulates, TVET and Vocational Training Institutions according to the TVETA Acts of 2013.

"vocational training centre" means an institution providing training leading to awards below the level of diploma.
‘’ Youth Polytechnic’ means an institution providing training leading to award below the level of diploma.

3. Object and purpose 
The object and purpose of this regulations are:
i. To provide an institutional framework for establishment and management of the Bungoma county Youth Polytechnics
ii. To provide, promote and coordinate quality and relevant vocational education and training services in Bungoma County for socio-economic development
iii. To enhance access, equity, quality and relevant vocational education and training in Bungoma County.
iv. To enable the County Government of Bungoma in partnership with other stakeholders to provide and develop adequate qualified technical personnel in Youth Polytechnics 
v. To enable the County Government of Bungoma to establish a strong governance and accountability structure at all levels of management in the training institutions.
vi. To enable the county government in consultation with stakeholders facilitate and promote guidance and counseling in Vocational Training Centers.
vii. To allocate adequate financial resources for Youth Polytechnics to effectively implement their curriculum/activities

4.Types of Youth Polytechnics 
	There shall be established two types of Youth Polytechnics in Bungoma County—
(a) Vocational Training Centres
(b) Home Craft Centers
5. Facilities to be suitable
The Department Responsible for Vocational Training shall ensure inter alia that —
(a) there is efficiency and competitiveness of vocational education and training in Bungoma County
(b) access and equity to quality and relevant vocational education and training in Bungoma County
(c) catch-up classes, instructional materials and relevant staff are availed, and
(d) facilitate the development and maintenance of appropriate infrastructure in all public and Home Craft Centers.
(e) Provide financial subsidies to support programmes offered at Home Craft Centres
6. Facilities in Youth Polytechnics
Every youth polytechnic shall have provisions for the following—
(a) outdoor playing facilities and equipment, both for outdoors and indoors with provisions for persons with disabilities
(b) administrative offices
(c) sanitary facilities, including bathrooms for both students and other persons, segregated by gender and special needs
(f) store rooms; and
(g) workshop room or other rooms for specialized courses.
7. Establishment and Registration of Youth Polytechnics
[bookmark: _Hlk184555700]No person, body or organization shall establish or admit learners to a private or public institution without first obtaining written authority from the Executive Committee Member in accordance with the TVETA Act 2013 as shall be reflected on the Bungoma County operational permit.
8.  Procedure for registration
All institutions referred to in regulation 3 shall be registered in a manner and form prescribed through guidelines issued by the County Executive Committee Member as:
9.  Eligibility for application 
(1) The following shall be eligible to apply to the CECM to establish a TVET institution -
 (a) any person who is or intends to be a sponsor of a TVET institution or 
(b) a body corporate or institution having as one of its objects the provision of technical and vocational education and training without conflicting with its mandate. 
(2) Any person or institution eligible to apply to the CECM to establish or constitute itself into a TVET institution under these regulations shall do so by submitting its application to the CECM in the form set out in the appendix 
(3) the minimum acreage for the VTC shall be 3 acres.
(4) A VTC shall not be established in a region where an existing VTC has not made the required quality standards.
(5) The person or organization intending to establish a VTC shall apply to the CECM education and pay a non-refundable sum of Ksh 10,000 for private VTC and Ksh 5,000 for public to facilitate the assessment.
(6) The quality assurance and standards office will assess whether the institution meets the requirements of registration based on the TVETA Act and in two weeks the CECM education issues an operating permit upon payment of non-refundable fee of Ksh 5,000.
(7) The permit issued by the CECM education shall work in tandem with the TVETA certification
(8) An applicant who fails to qualify for registration shall appeal within thirty days of being notified of the decision to the CECM Education.
(9) Upon receipt of the appeal the CECM will constitute a special committee to review the decision for reassessment of the institution and report back to the CECM education within 14 days.
(10) Should the institution fail to meet the required standards again, the institution shall not be registered and wait for three years to apply again for registration.
(11) in exceptional cases where the applicant meets the registration requirement before the expiry of three years; the applicant shall reapply for assessment for considered registration.
(12) the operating permit issued shall suffice for a period of five years upon whose expiry the institution shall pay a non-refundable fee of Ksh 4,000 for renewal.
(13) Application for renewal shall be done six months prior to expiry of the operating permit.
(14)  A VTC that intends to introduce a new course other than the ones approved at registration, shall apply for reassessment of such course to be approved for licensing
10. Establishment of a special or integrated youth polytechnic
The County Executive Committee Member may establish a special or an integrated youth polytechnic to cater for trainees with special needs
11. Establishment of the County Vocational Training Centres Technical
Advisory    Committee
There shall be established County Youth Council technical advisory committee.
The County Vocational Training Centres technical advisory committee shall be composed of nine members as follows—
(a) The County Youth Polytechnic Council shall be composed of nine members as follows—
(a) Chair person
(b) Deputy Chair person
(c) Secretary to the council
(d) One representative of the alumni	
(e) One person representing PWD
(f) One person representing the minority
(g) Two persons with technical knowledge /skills 
(h) Two persons representing region
(i) Reprehensive of the directorate of finance
(j) A representative of the County Education board
(k) The representative of the youth polytechnic principal (an ex-official member)
(b)	Members of the Committee shall serve without compensation, but may   be   reimbursed   for   reasonable expenses incurred as a result of their duties as members of the Committee from funds appropriated by the County Assembly for that purpose
12.Functions   of   the   Youth Polytechnic Technical   Advisory Committee 
The Youth Polytechnic s Technical Advisory Committee shall be responsible to the Chief Officer, Department of Education and Vocational Training and shall have the following responsibilities—

(a) to ensure a coordinated, efficient, effective and consultative approach in delivery of Vocational Training Services.

(b) Cause to adopt policies relating to the management of Youth Polytechnics

(c) monitor, evaluate   and    review   implementation   of Vocational Training Centers Work Plans;

(d) mobilize resources for purposes of efficient management of Youth Polytechnics

(e) advise the Executive Committee Member and Chief Officer, Department of Educational Training on matters of general policy; and

(f) Perform any other functions assigned to it under these regulations.
13. Board of Governors
There shall be established the Board of Governors (BOG) in each VTCs as spelled out in Section 28 of Technical and Vocational Education and Training Act 2013. The BOG shall be composed of not less than seven and not more than nine members appointed by the CECM Education:
(a) a chairperson;
 (b) a representative of the Chief Officer in the department of Education and vocational training 
(c) a representative of the county Governor of the county within which the institution is located; and 
(d) six other persons appointed on the basis of their knowledge and experience in—
 (i) leadership and management 
 (ii) financial management 
(iii) technology
(iv) industry 
(v) engineering
(vi) information communication technology.
14. Functions of the Board of Governors 
The functions of the organs set out under section 28(1) of the TVET Act shall include— 
a. Overseeing the conduct of education and training in the institutions in accordance with the provisions of this Act and any other written law 
b. Promoting and maintaining standards, quality and relevance in education and training in the institutions in accordance with this Act and any other written law 
c. Administering and managing the property of the institutions
d. Developing and implementing the institutions’ strategic plan 
e. Preparing annual estimates of revenue and expenditure for the institution and incurring expenditure on behalf of the institutions
f. Receiving, on behalf of the institution, fees, grants, subscriptions, donations, bequests or other moneys and to make disbursement to the institution or other bodies or persons
g. Determining the fees payable and prescribing conditions under which fees may be remitted in part or in whole in accordance with the guidelines developed under the provisions of this Act;
h. Mobilizing resources for the institutions 
i. developing and reviewing programmes for training and to make representations thereon to the Board 
j. Regulating the admission and exclusion of students from the institutions, subject to a qualifications framework and the provisions of this Act 
k. Approving collaboration or association with other institutions and industries in and outside Kenya subject to prior approval by the Board 
l. Recruiting and appointing trainers from among qualified professionals and practicing trades persons in relevant sectors of industry 
m. Determining suitable terms and conditions of service for support staff, trainers and instructors and remunerating the staff of the institutions, in consultation with the Authority
n. Making regulations governing organization, conduct and discipline of the staff and students T3A - 19 [Issue 3] No. 29 of 2013 Technical and Vocational Education and Training [Rev. 2014] 
o. Preparing comprehensive annual reports on all areas of their mandate, including education and training services and submit the same to the Board 
p. Providing for the welfare of the students and staff of the institutions
q. Encouraging, nurturing and promoting democratic culture, dialogue and tolerance in the institutions; and
r. Discharging all other functions conferred upon it by this Act or any other written law

15. Qualifications for appointment as a Board of Governors
(a) is a Kenyan citizen who is between eighteen and sixty years’ old
(b) has been a resident of the ward where the Village training centre is situated for   a   period    of   not   less   than    three   years immediately preceding the date the person seeks to be recruited as a board member;
(c) is generally accepted by the local community as an honest and upright citizen;
(d) is fluent in English or Kiswahili.
(e) has not been convicted in a court of law the immediate preceding five years, of an offence relating to integrity.
(f) Form four leaver and a post-secondary education   

16. Duration of appointment to the board
 A person appointed as chairperson or as a member of the board shall hold office for a term of three years from the date of appointment and shall be eligible for re-appointment for one further term of a period not exceeding three years.
17. Remuneration of board of Governors 
Members of the board shall serve without compensation, but may   be   reimbursed   for   reasonable expenses incurred as a result of their duties as members of the Committee from funds appropriated by the County Assembly for that purpose.
18. Head of Youth Polytechnic
[bookmark: _Hlk184557778][bookmark: _Hlk184558018](1) The day-to-day management of a public Youth Polytechnic shall be the responsibility of the Principal of a Youth Polytechnic as described under section 22 of the Primary act, who shall be appointed by the County Public Service Board.
(2) The head of Youth Polytechnic —
[bookmark: _Hlk184557504](a) shall be the accounting officer of the polytechnic, an authority delegated by County Executive Committee Member;
(b) shall be the team leader for the implementation of the policies and programs in polytechnic
[bookmark: _Hlk184557657](c) may initiate policy proposals for consideration by the County Youth Polytechnic Council and the County Executive Committee Member.
[bookmark: _Hlk184557851](3) Where any impropriety is established on the part of a head of a polytechnic, the County Executive Committee Member shall forthwith revoke the designation of such head of polytechnic as the accounting officer and request the County Public Service Board for a replacement.
(4) Where the institution referred to paragraph (3) is a private institution, the County Executive Committee Member shall request the proprietor thereof to appoint a replacement.
(5) In paragraphs (3) and (4) above the County Public Service Board or the proprietor, as the case may be, shall institute disciplinary action against the concerned head of institution

(6) The CPSB shall, through an open, transparent and competitive recruitment, appoint a suitably qualified person to be the Principal of the Vocational Training Centre 
(7) A person shall be qualified for appointment as the Principal if the person – 
a) holds a minimum of a diploma and pedagogical skills from a recognized institution in Kenya; 
b) has at least three years proven experience at management level in a technical field 
c) meets the requirements of Chapter Six of the Constitution.
 (8) The Principal shall serve on such terms and conditions as the PSB may determine. 
(9) The Principal shall, in the performance of the functions and duties of office, be responsible to the Board of Governors as the case may be. 
19. Qualification of Instructors
All persons deployed as instructors/trainers in youth polytechnics shall be required to
have undertaken a training program approved or recognized in Kenya. 
20. Other staff of youth polytechnic
(1) The other staff of youth polytechnics shall include trainers, technicians and subordinate staff.
(2) The County Public Service Board shall employ suitably qualified trainers and technicians of youth polytechnics.
(3) The school board of governors shall employ, remunerate and dripline other staff not on government payroll.
(4) The County Executive Committee Member shall develop and review the qualifications for youth polytechnic Trainers and Technicians.
21. Appointment of non-teaching staff
The county public service board established under section 57 of the County Governments Act, shall, through a competitive process appoint non-teaching staff upon receipt of a request from the Chief Officer.
22. Terms and conditions of employment for non-teaching staff
The non-teaching staff shall serve under terms and conditions stipulated by the county public service board and as per the applicable scheme of service.
23. Report on shortfall of teaching staff
It shall be the responsibility of the principal to make a report to the Chief Officer on matters related to staffing levels
24. Trainings 
The chief officer responsible for VTCs shall be responsible for the general welfare, training and career progression of the trainers.
25. Progressive human capacity development
The County government of Bungoma shall ensure systematic and progressive human capacity development as the scheme of service or other applicable laws shall provide.
26. Department to deal with claims and grievances
Where a claim or grievance arises from an employee working in any youth polytechnic, the department shall deal with the claim or grievance exhaustively in accordance with the Employment Act (Cap. 226).


27. Academic Board of a Youth Polytechnic
A Vocational Training Centre shall have an academic board consisting of the Principal, Deputy Principal, Heads of the Academic Departments and any other persons specified by the BOG or Board of Directors as the case may be.

28. Responsibilities of the Academic Board
The academic board is responsible for – 
(a) determining the criteria for the admission of students
(b)  issues relating to scholarships at the Polytechnic, if any
(c)  the content of curricula, the academic standards, validation and review of courses 
(d) procedure to assess and examine students 
(e) the appointment and removal of internal examiners 
(f) the procedure for the award of qualifications and honorary academic titles
(g)  the procedure for expelling students on academic grounds 
(h) the development of the academic activities of the Polytechnic 
(i) consideration of the resources required to support the academic activities of the Polytechnic 
(j) the establishment of links with different industries and businesses to ensure the entrepreneurial development of students
(k)  and advising the Board of Governors and the Principal on academic policy and other matters of importance to the Polytechnic. 
29. Committees of the Academic Board
(1) The academic board may establish committees to perform such of its functions as it may determine but each committee shall be approved by the Board of Governors as the case may be.
(2) The number of members of a committee and period to hold office shall be determined by the academic board with the approval of the Board of Governors
30. Youth Polytechnic curriculum
1) The County in liaison with Kenya Institute of Curriculum Development shall provide differentiated curricula appropriate for the needs of trainees Youth Polytechnics.
2) All Youth Polytechnic shall only offer the curriculum approved by NITA/CBET CDACC. KICD and other development bodies

31 Assessment and certification
All youth polytechnics shall ensure that courses being offered are approved and assessed both internally and externally 
32. Industrial Interface and Student Development 
(1) An institution shall make necessary arrangements for having certain classroom sessions taken up by suitable faculty or experts from the respective industries and may from time to time arrange industrial attachment for the students. 
 (2) The institution shall put in place programmes to equip their students with other skills to be applied in the workplace. 
33. Re-Branding of youth polytechnics
(1) The County government of Bungoma shall, in collaboration with other development partners, re-brand all Public Vocational Training Institutions to address the issue of negative perception and change attitude towards Vocational Education and Training.
(2) The activities under subsection (1) shall include
a) Improvement of the aesthetical look, gate and signboard branding with a particular design.
b) Elaborate advertisement of VET programs on both print, electronic and social media
c) Upgrading of the infrastructure to modern levels.
d) Engagement in vibrant co-curricular activities for purposes of bringing out youth talents.
e) Facilitation joint graduation ceremonies in Public Vocational Training Centres.
f) Facilitation for skills competition and exhibition 
3) internally and externally by relevant national examining bodies. 

34. Sources of Revenue for Youth Polytechnics/Funding 
The main sources of revenue for the youth polytechnics shall be as outlined:
(a) Adequate appropriation by the county assembly for capitation
(b) The capitation shall help in addressing the following: -
a. Repairs, maintenance improvement & replacement of tools & equipment
b. Text books, reference books, instructor guide trainee manual and other educational books
c. Instruction material and internal examinations
d. Exercise books, hard cover books and drawing books
e. Study tours and educational seminars
f. Electricity, water, bank and postal charges
g. Local travel
h. Payment of contracted professional services
i. Co-curricular activities
j. Assessment and certification of external bodies
k. Infrastructural development
i. Skills competition & exhibition

(c) Grants, Bursary, donation, gifts and endowment
(d) Fees paid by trainees/parents/guardians/sponsors
i. All the fees collected will be deposited in one account maintained by the VTC
ii. [bookmark: _Hlk184570620]No person or Board of Governors in a public youth polytechnic and training center shall alter or increase fees without written authority from the County Executive Committee Member
(e) Income generating activities by the youth polytechnic.
(f) See appendix for capitation computation per student and the fee structure

35. Capitation Eligibility 
The Capitation Fund shall benefit all the Youth Polytechnic that are registered by TVET Authority as Public Vocational Training Centres within Bungoma County. All the trainees in the VTCs shall benefit from the capitation.
36. Fees and other charges
No public school or institution shall issue alternative fees structures other than those approved by the County Executive Committee Member
37. No fees increment without the authority of the County Executive Committee Member
No person or Board of Governors in a public youth polytechnic and training center shall alter or increase fees without written authority from the County Executive Committee Member.
38. Offence
Persons who contravene regulation 44 or 45 shall jointly and severally be guilty of an offence under the Act.


39.Youth Polytechnic Account.
(1) All youth polytechnic shall maintain one bank account as authorized by the CECM Education and Vocational Training in concurrence with the CECM Finance.
(2) Any contravention to 1 above shall be jointly or severally be guilty of financial offence under PFMA 2012.
(3) Any development partner who insist to operate a separate account other than the one authorized shall seek an authority from the CECM Education and Vocational Training to open one for that purpose.
(4) The account opened shall cease to operate on the close of the donor activity

40.Youth Polytechnic Budget and Work Plan
1.Each youth polytechnic shall prepare and submit budget proposals, and work plan drawn from their strategic plan to the Chief Officer education by 30th September of every year.

41. Youth Polytechnic Expenditure.
(a) All expenditure shall be sanctioned by the board of governors.
(b). The general income of the polytechnic shall be subjected to a 5% charge which shall be revenue to      the county department of education for supervision activities.
(c) Of the 5% remitted to the county department of education;
(i) 2.5% will finance the sub –county VTC office operations and
(ii) 2.5% will be for the headquarter department of Education and Vocational                            Training to finance supervision activities.
42. Youth Polytechnic Accountability.
(1) The BOG shall cause to keep proper books of account of the income and expenditure, assets and liabilities.
(2). The BOG shall at the end of each financial year cause an annual report to be prepared and submitted to the chief officer education one month after the end of the year to which it relates.
(3) within a period of one month after the end of each financial year, the principal shall submit to the county auditor the accounts of the youth polytechnic for auditing with a copy to the chief officer education.
43. Offence
A person or board of a youth polytechnic which contravenes regulation 70 shall
jointly and severally be guilty of an offence under the Public Finance Management Act.
44. Youth polytechnic rules and discipline
All trainees in youth polytechnics are expected to be disciplined at all times. A learner shall be deemed to be individually indiscipline if involved in—
(a) physical fights
(b) bullying of other students
(c) stealing
(d) playing truancy
(e) cheating in examinations
(f ) abusing Instructors or other persons in authority
(g) defiance of lawful instructions
(h) drug trafficking or substance abuse or
(i) any other conduct categorized as indiscipline by the Board of Governors.
Trainees shall be deemed to have participated in mass indiscipline in the institution if they jointly take part in—
(a) unlawful demonstration
(b) boycott of classes or meals
(c) the destruction of school property or
(d) invasion of other institutions, shopping centres or homesteads

45. Notice to close institution in case of impending strike
If the head of the Youth Polytechnic notices any of the activities leading to mass indiscipline, which in his or her opinion may result in the disruption of general activities in the institution, he or she shall close the institution and notify the County Executive Member accordingly within twenty-four hours after such closure.

46. Closure in case of mass indiscipline
[bookmark: _Hlk184568454](1) In cases of mass indiscipline, the County Executive Member of a Youth Polytechnic may declare the institution closed and students held back from attending school for a period not exceeding two weeks.
[bookmark: _Hlk184569211][bookmark: _Hlk184568733](2) The County Youth Polytechnic Council shall submit a report to the County Executive Member within five days after the closure of a Youth Polytechnic under paragraph (1).
47. Action of the County Executive Member on receiving a report
(1) The County Executive Member may after considering the report of the County Youth Polytechnic Council under regulation 35, and after holding such inquiry as it may deem necessary to determine the cause of
the mass indiscipline—
(a) confirm or terminate the closure of the institution; or
(b) determine the condition under which all or any of the students are to be re-admitted to the same or any other youth polytechnic; 
(2) In cases of damage or destruction of property, the Department shall invite a registered loss assessor following the relevant law to determine the value of the loss.
(3) The loss assessed under paragraph (2) shall be borne by the person found to bear the highest responsibility for the mass indiscipline.
48. Register to be kept
Every Youth Polytechnic shall establish and keep a register of indiscipline students indicating the name, course, category of indiscipline, date and warning or any other corrective measures taken by the polytechnic.
38. Suspension letter
If the Principal is of the opinion that—
(a) the acts of indiscipline have persisted in spite of the warnings or corrective measures taken under these regulations; and
(b) if the act of indiscipline is likely to threaten the safety of the other students in the polytechnic,
the head of the institution shall issue the student, with a suspension letter addressed to the parent or guardian indicating the nature of the indiscipline and specifying the date the learner, accompanied by the parent or guardian is required to appear before the County Youth Polytechnic Council.
49. Procedure for handling disciplinary cases
(1) The particulars of the complaint preferred against the learner shall be read out to the parent or guardian and the learner at the meeting with the County Executive Committee Member under regulation 38, and the learner shall be asked to defend himself or herself.
(2) Where the parent or guardian fails to appear, the business of the Board shall be adjourned, and the matter shall be deferred and a new date set and communicated for the parties to appear.
(3) Where the parent or guardian fails to attend on the rescheduled date, the case shall be heard and determined such absence notwithstanding.
[bookmark: _Hlk184569468](5) The recommendations of the council shall within two days be communicated to the County Executive Committee Member.
50. Exclusion of student from the institution in case of indiscipline
[bookmark: _Hlk184569780]Where the County Executive Committee Member receives the recommendation of the County Executive Committee Member then he or she shall seek the advice of the County Education Board as to whether to—
(a) order for conditional or unconditional re-admission of the student;
(b) transfer the learner to an alternative youth polytechnic; or
(c) expel the student.
51. Transfer of students
[bookmark: _Hlk184569850]A student shall only be transferred by the County Executive Committee Member on the following grounds—
(a) transfer on request in writing by the parent or guardian;
(b) on medical grounds; or
(c) as a result of insecurity or natural calamity.

52. Admission of a student
(1) A student admitted into a youth polytechnic shall be entitled to progress
to the next level unhindered except—
(a) on the recommendation of a qualified medical practitioner; or
(b) due to non-attendance of the relevant programmes.
(2) All students who have met relevant requirements set for admission to youth polytechnics shall be eligible for admission to the youth polytechnic.
53. Bio-data of students
Every youth polytechnic shall maintain the following data on every student—
(a) the name and date of birth
(b) the name and contact information of the student's parent or guardian and
(c) medical history and other special needs.
54. Information on parents
Every institution shall maintain the following information on the parent or guardians of the students—
(a) full name, nationality and place of residence
(b) occupation and
(c) two telephone contacts.
63. Registers and records
Every youth polytechnic shall establish and maintain the following registers and records in both hard and soft
copies—
(a) the registration certificate of the youth polytechnic
(b) the youth polytechnic’s books of accounts
(c) registers of the youth polytechnic’s movable and immovable assets
(d) admissions registers, indicating the date and admission number of the students
(e) parents register
(f) visitor’s books
(g) daily attendance registers for students
(i) register of students' transfers, drop-out and completion
(j) the copy of youth polytechnic title deed or land allotment letter,
(k) register of disciplinary action taken against students
(l) an inventory of all instructional materials, stationery, equipment and assistive devices available and their state of repair or use
(n) an approved list of text books and other instructional material and
(o) any other records recommended by the Education Standards Quality Assurance Council.

55. Students' Welfare 
Every Youth Polytechnic shall ensure that the following services are provided to the students— 
(a) guidance and counselling 
(b) provision for students living with disabilities
 (c) clear guidelines for complaints resolution
 (d) a democratically constituted students' union providing student leadership and appropriately involved in the governance and management of the institution 
(e) facilities for co-curricular activities
56. Guidance programs
(1) All Youth Polytechnic shall provide—
(a) guidance services to students, distinct from counseling services
(b) counselling services as an essential corrective measure; and
(c) spiritual development services focusing on moral values and character formation of the students.
(2) Any person offering professional counselling services to institutions shall be duly qualified and registered as a counselor under the appropriate law.

57. Uniform
(1) the department shall develop a common dress code for students in line with relevant professional requirements which shall have unique features for identification and branding.
58. Financial Provisions
The funds for financing the implementation of this regulations shall consist of—
(a)such monies as shall   be appropriated by the County Assembly in each financial year;
(b)such grants or transfers as may be received from any lawful source;
(c) grants and donations received from development partners; or
(d)such other   monies received from national government as   conditional   or   non-conditional grants, for services rendered to clients in accordance with the established system

59 TVET Quality Assurance Systems 
1)  TVETA Authority to be quality assurance agency and shall be the external quality assurance for Youth Polytechnics, but the department of education shall establish Quality Assurance and Standards Office to monitors and carry out assurance activities for effective training. The institutions shall have the primary responsibility for internal quality assurance of their training programmes, initiation of development and review of curricula.
2)   Each institution shall establish its own internal quality assurance policy, systems and mechanisms in line with the Authority's prescribed guidelines. 
3) Every institution shall— 
(a) analyze student performance through a variety of methods including formal testing, project or experimental work, or such other means as may be deemed fit, and use the results for improvement of students' performance 
(b) use the results of student assessment to evaluate and revise the curriculum and methodology of delivery on a continuing basis 
(c) ensure appropriate confidentiality of various tests and assessments and their results 
(d) regularly monitor the student assessment procedures so as to ensure their adequacy and accuracy. 
d) Quality Assurance and standards management shall ensure that every Youth Polytechnic is assessed once per term to ensure proper curriculum and implementation and supervision
f) The QASO team will mount such quality assurance standards assessment with or without prior information to the youth polytechnics
60.Promotion of co-curricular activities
(1) The Directorate Responsible shall promote both recreational and competitive sports, games for physical development, performing and creative arts, talent shows and congresses Youth Polytechnics by ensuring that—
(a) all students are accorded the opportunity to participate in activities from the institutional to the national level
(b) every polytechnic has or can access adequate facilities for co-curricular activities and
(c) every polytechnic shall put in place measures to promote co-curricular activities and ensure that all students shall have access to suitable affordable sports kits.
(2) The calendar for all co-curricular activities shall be drawn up by the County Executive Committee Member in consultation with the County Youth Polytechnic Council, relevant national and regional bodies and associations and shall be circulated to all polytechnics three months before the end of each school year.
61.  Private Institutions to facilitate training
All private institutions shall facilitate the participation of their’ trainees’ in co-curricular activities at all levels.


62.Composition of the committee
The Chief officer in charge of Vocational Training Centre shall establish a committee to manage and coordinate co-curricular activities, which shall comprise one representative of the following respectively—
(a) the County Director of Vocational Training, who shall be the Chairperson;
(b) the Education Standards Quality Assurance Officer, who shall serve as the Secretary
(c) Sub-County Co-Curriculum Committee
(d) the principals of the respective youth polytechnics within the county; and
(e) the private schools’ association within the county.
63.Department to deal with claims and grievances
Where a claim or grievance arises from an employee working in any youth polytechnic, the department shall deal with the claim or grievance exhaustively in accordance with the Employment Act (Cap. 226).
64.Transition
(1) A person who immediately before the coming into force of these regulations was a principal of a VTC shall continue to act as such until a new principal is appointed by the county public service board.
(2) A member who was serving on the board of governors for the VTC before the coming into force of these regulation shall continue to act until a new board is constituted by the CECM Education
65.Policy making
The County Executive Committee Member shall retain the policy-making and oversight role in the management of youth polytechnics.
66. MISCELLANEOUS PROVISIONS
 Inspection of Polytechnics.
i) The Directorate shall, in consultation with the CECM, inspect and monitor standards of the Youth Polytechnic in the County.
 ii) The Executive Committee Member responsible for Education and Vocational Training may, with the approval of the County Assembly, make regulations for the better carrying out of the purposes and provisions of this Act. 
iii) The Board of Governors in consultation with the CECM Education and Vocational Training may make rules not inconsistent with the provisions of this Act, generally for the better functioning of the Youth Polytechnic
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